Passionist Family Group (NZ) Trust

Privacy Policy

Intent

The Passionist Family Group (NZ) Trust (PFG(NZ)Trust) is required to ensure it
complies with the provisions of the Privacy Act 2020 (the ACT), in all aspects as
they relate to individuals associated with the PFG(NZ)Trust including
employees.
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The PFG (NZ) Trust will follow the provisions of the Act through
promoting and protecting individual privacy with regard to:

11 Collection, use and disclosure of information relating to individuals

12 Access to personal information relating to that person held by the
PFG(NZ)Trust

The PFG(NZ)Trust has appointed a Privacy Officer.

The PFG(NZ)Trust will ensure that there is full adherence to the twelve
principles of privacy contained in the Act that are entitled as follows:

Purpose of collection of personal information
Source of personal information

Collection of information from subject
Manner of collection of personal information
Storage and collection of personal information
Access to personal information

Correction of personal information

Accuracy, etc, of personal information to be checked before use or
disclosure

Agency not to keep personal information for longer than necessary

3.10 Limits on use of personal information

3.1

Limits on disclosure of personal information

3.12  Disclosure of personal information outside of New Zealand



4. Requests for personal information will be processed within 20 working
days in accordance with requirements of the Act.

5 The PFG(NZ)Trust acknowledges the right of individuals to change
information that is held about them if it is shown that the information held is
incorrect,

6. Personal information will not be passed on to another source without the
prior permission of the individual concerned. The PF&(NZ)Trust acknowledges
there are exceptions to this principle and will observe the disclosure
requirements in laws that over-ride the Act.

7 Forms used for the collection of personal information will include a
statement to individuals regarding the collection, storage, uses of information
and individuals' access to information:

7.1 This information is gathered for employment purposes and may be
used to inform decision making within the PFG(NZ)Trust.

7.2 An individual has the right to alter, amend and view any of the
information that the individual has provided at any time while the
individual is employed by or otherwise associated with by the
PFG(NZ)Trust.

7.3  If the individual wishes to obtain copies of the information held by
the PFG(NZ)Trust at any later stage, the individual may request this
information from the PFG(NZ)Trust under the Official Information Act
1985.

8. The PFG(NZ)Trust will implement procedures to ensure that employee
records and other confidential information relating to individuals is securely
stored. This includes taking appropriate cybersecurity measures to prevent such
information from being hacked.

9. Where the PFG(NZ)Trust believe that an individual's privacy has been
breached or where the PFG(NZ) takes any action that may be considered a

breach of privacy, the PFG(NZ)Trust will advise the individual concerned of
their right to make a complaint to the Privacy Commissioner.,
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